
����
����

���� ���� ����������������������������� ���
�	
������
��������
�����	
������
��������
�����	
������
��������
�����	
������
��������
����� ���

����
����
����
����
����
����
����
����
����
����
����

����������������
������������������������
������������������������
������������������������
��������� ���
 

21 Firelands Blvd. 
Norwalk, Ohio 44857 

Phone 419-668-1923  �   Fax 419-663-5115 
 

www.firstpresbyterian.net 
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The decision to enter Christian Marriage is one of the most joyful decisions of life.  As you consider 
having your wedding ceremony at First Presbyterian Church, please read the following material.  It has 
been designed to help your wedding be a meaningful experience for you, your family and guests. 
 
The Wedding Policies and Procedures of First Presbyterian Church are intended to assure that weddings 
at our church are services of worship which reflect our concern for the sanctity of marriage.  As a 
congregation of the Presbyterian Church (U.S.A.), we are legally bound by our denomination’s guidelines 
and our church’s views of Christian marriage, both of which are rooted in the Scriptures.  Throughout 
these pages, you will find a number of statements that are direct quotations from the Book of Order which 
is the constitution of the Presbyterian Church (U.S.A.).  Our pastors are bound by their ordination vows to 
abide by these requirements. 
 
If you have questions about weddings at First Presbyterian Church which are not addressed in this 
material, please call the church office. Our staff is eager to help and support you as you prepare for your 
wedding and subsequent life together. 
 

�
������	
��  

 
To schedule a wedding date, call the church office to set a date with the Pastor and the church calendar.  
Dates for wedding are tentative until twelve months prior to the wedding.  The minimum time to plan a 
wedding is two months. 
 
The following dates are NOT available for weddings in the church: 
 

�  Sundays 
�  Thanksgiving Day 
�  Days during Holy Week 
�  Saturday before Christmas 
�  Christmas Eve 
�  Christmas Day 
�  New Year’s Eve 
�  New Year’s Day 

   
�
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All weddings at First Presbyterian church are directed by one of the pastors.  However, another pastor 
may be invited to assist in the service at the request of the bride and groom.  The invitation will be 
extended in writing by one of the pastors of First Presbyterian Church. 
 
The Book of Order outlines the pastor’s responsibilities as follows: 
In preparation for the marriage service, the minister asked to lead the service shall provide for a 
discussion with the man and woman concerning: 

1. the nature of the Christian commitment, assuring that at least one is a professing Christian 
2. the legal requirements of the state 
3. the privileges and responsibilities of Christian marriage 
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4. the nature and form of the marriage service 
5. the vows and commitments they will be asked to make 
6. the relationship of these commitments to their lives of discipleship 
7. the resources of the faith and the Christian community to assist them in fulfilling their 

marriage commitments 
8. involvement in the life of this church, or a church where they couple will reside 

 
This discussion is equally important for a first marriage, a marriage after the death of a spouse, and a 
marriage following a divorce. 
 
To meet these responsibilities, the couple is expected to meet with the officiating pastor for two or more 
pre-marital counseling sessions and to meet with the pastor for two sessions following the wedding.  The 
post wedding sessions are scheduled at six weeks and at six months following the wedding.   It is 
recommended to schedule the first of these sessions three months prior to the wedding date. 
 
The pastor reserves the right not to marry the couple if he is “convinced after discussion with the couple 
that commitment, responsibility, maturity or Christian understanding are so lacking that the marriage is 
unwise.”  (Book of Order, W-4.9002b) 
 

���
	
�
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The seating capacity of the sanctuary is 300.  The length of the center aisle is 54 feet. 
 
The church will be open two hours before the service for preparations, and when available, one and one-
half hours after the service.  The closing limit allows the custodian to properly prepare for Sunday 
worship.  To avoid additional charges, they must accomplish everything, including photography within 
this time. 
 
A Bride’s Room for dressing before the service is available for the Bride and her attendants.  The Groom 
and ushers have use of the Youth Room or Library. 
 

������	���
��	
���  
 

1. The wedding party accepts responsibility for any damages to church property and equipment. 
2. Please remove all personal property from the church and grounds the day of the wedding. 
3. Smoking is not permitted in First Presbyterian Church. 
4. Alcoholic beverages of any kind are not permitted on church property: this includes the parking 

lot.  All participants in your wedding should be reminded that they are expected to honor the 
dignity of your ceremony.  Anyone who does not will be asked to leave. 

5. Birdseed may be thrown outside following the service.  Please, no rice, confetti or balloons. 
6. If you desire to invite the pastor and his spouse to the rehearsal dinner and/or reception, it is 

helpful if you communicate this in advance so he can arrange to be present if possible. 
 

�
��������	�

�
A date and time for your rehearsal should be arranged at the same time that your wedding is scheduled.  
Rehearsal is usually held the evening before your wedding day at 4:30 p.m. 
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The purpose of the rehearsal is to acquaint each participant, including parents, with his or her part in the 
service.  Therefore, each member of the wedding party is expected to participate in the rehearsal and to be 
on time.  The rehearsal will last about an hour. 
 

 
����
�������
���

�
The wedding service will be discussed during your meetings with the pastor.  The Christian marriage 
ceremony is a service of worship before God and is usually conducted within the church. 
 
 

�	���������� ������
����
�

The Book of Order is once again instructive:  “Flowers, decorations, and other appointments should be 
appropriate to the place of worship, enhance the worshipers’ consciousness of the reality of God, and 
reflect the integrity and simplicity of the Christian Life.” 
 
Pew decorations, such as bows, are permitted so long as they are placed on the ends of the pews with wire 
hangers and not attached with nails, staples, tape or thumb tacks. 
 
The church does provide candles, including two candelabra, two candles on the Communion Table and a 
unity candle, if desired.  Pew-end candles are available for an extra fee. 
 
Flowers may be placed on the Communion Table.  Two standing urns are also available. 
 
It is the responsibility of the wedding party to remove all personal items as well as non-church 
decorations immediately following the wedding. 
 

���
��
�

The couple should contact the church organist through the church office for an appointment to discuss the 
music planned for the ceremony.  “Music suitable for the marriage service directs attention to God and 
expresses the faith of the church.”  (Book of Order, W-4.9005).  Hymns for congregational participation 
may be selected, and a soloist may also be included in the ceremony.  Please consult the church organist 
in all decisions regarding music and soloists. 
 

����������
  
 
Since the wedding is a service of worship, flash photography is not permitted during the service by 
either professional photographers or guests. 
 
The photographer chosen by the bride and groom may take photographs without flash during the 
ceremony from the rear of the sanctuary or from the balcony.  Videotaping (without floodlights) can be 
done from the balcony.  Photographer should contact the church Wedding Coordinator to clarify any 
questions. 
 

�
�
�
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For non-members, a deposit of $50.00 is required at the time you schedule your wedding in order to 
reserve the date and time of the wedding.  A deposit is not required of members. The deposit will be 
refunded fully should you cancel your wedding at least 30 days in advance of your wedding day. 
 
 

�����
�

 Member Non-Member 

Sanctuary Wedding with Rehearsal $75.00 $275.00 
Wedding with immediate family only – 
No Rehearsal $25.00 

 
$75.00 

Reception/ Use of Fellowship Hall  
Refer to 

Facility Use Application 
Refer to 

Facility Use Application 

Pastor Honorarium $150.00 

Church Organist $75.00 $75.00 

Other Musicians * * 

Custodian $75.00 $75.00 

Pre-marriage counseling material $30.00 $30.00 

Optional:  Pew-end candles $25.00 $25.00 

Additional Custodial Time $15.00 per hour $15.00 per hour 
*Fees are determined by the musician(s) based on requirements. 
�
The member fees are used when the bride or groom is a church member or when the bride or groom is the 
daughter or son of a church member.  Member fees may be applicable in rare cases the pastor deems 
appropriate. 
 
Fees are due by the Monday prior to the wedding.  Please use the attached fee statement for this purpose. 
 
The Marriage License must be in the church office by the Monday prior to the wedding. 
 

�
�
�
�
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�  Call the church office to schedule the date and time of your wedding and rehearsal.  Hand deliver 

or mail the Wedding information form and $50.00 deposit (non-members only).  Dates and times 
are not set until form and deposit are received. 

 
 
�  Three months before your wedding, contact the pastor to schedule the pre-marital counseling 

sessions.  
 
 
�  Two months before your wedding, contact the church organist to make an appointment to discuss 

music issues. 
 
 

�  Contact the church Wedding Coordinator eight weeks prior to the wedding date. 
 
 
�  Contact the church office if you desire to have a reception in the Fellowship Hall.  This contact 

must be made at least six months before your wedding. 
 
 
�  Obtain a Marriage License.  A license can be obtained from the Huron County Probate Court.  The 

license is valid for 60 days.  One person of the couple must reside in Huron County to obtain a 
Huron County license; otherwise they must obtain their license in the county in which they reside.  
The cost is $57.00 and both applicants must come with a photo ID and birth record.  (For 
additional information call  Huron County Probate Court, 2 E. Main Street, Room 106, Norwalk, 
Ohio,  Phone 419-668-4383) 

 
 
�  Return Photography/Videography Policy signed by photographers and videographers.  

 
 
 
�  Bring Marriage License, Fee Statement and fees to the church office by the Monday before your 

wedding.  Payments for the Pastor, Church Organist, Church Musicians and Custodian may be 
brought into the office with the other fees for distribution to the appropriate people. 

 



5/28/09 
 

7 

����
�����������������
�

Name of Bride and Groom  

Date of Wedding  

Date Submitted  
 

�
Members Fee Amount Due 

Sanctuary Wedding with rehearsal  $75.00  

Wedding with immediate family (no rehearsal) $25.00  

Pastor (Payable to Pastor) Honorarium  

Church Organist (Payable to Organist) $75.00  

Other Music (Payable to Musicians) *   

Custodian (Payable to Custodian) $75.00  

Pre-marriage counseling materials $30.00  

Pew-end candles $25.00  

Use of  Fellowship Hall Refer to Facilities  
Use Application  

Member Total  

 

Non-Members Fee Amount Due 

Sanctuary Wedding with rehearsal $275.00  

Wedding with immediate family only (no rehearsal) $75.00  

Pastor (Payable to Pastor) 150.00  

Church Organist (Payable to Organist) $75.00  

Other Music (Payable to Musicians) *   

Custodian (Payable to Custodian) $75.00  

Pre-marriage counseling materials $30.00  

Pew-end candles $25.00  

Use of  Fellowship Hall Refer to Facilities  
Use Application  

Subtotal  

Subtract Deposit  

Non-member Total  

*Fees are determined by the musician(s) based on requirements.
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Bride:                   Groom:  

Name  Name  

Address  Address  

    

    

Home Phone  Home Phone  

Cell Phone  Cell Phone  

e-mail address  e-mail address  

    

�
Couple’s address after wedding: 

Street Address  

  

  

City/State/Zip  

�
�
�

Wedding Information 

Date of Rehearsal  
Time of 
Rehearsal  

Date of Wedding  Time of Wedding  
 
 
Please submit this form to the church office when scheduling your wedding.   
Non-members add a $50.00 deposit to reserve the date. 
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Since the wedding is a service of worship, First Presbyterian Church policy requires that flash 
photography not be permitted during the service by either professional photographers or guests. 
 
The photographer chosen by the bride and groom may take photographs without flash during the 
ceremony from the rear of the sanctuary or from the balcony only.  Videotaping (without floodlights) 
can be done from the balcony.  Photographer should contact the church Wedding Coordinator to clarify 
any questions.  

 
 
 
As Photographer I will respect the above policy and agree to work within the parameters set by the First 
Presbyterian Church. 
 
 
 
 
 
 
 
 
        Signature of Photographer/Videographer 

 
 
 
 
 
 
                     Signature of Photographer/Videographer 
 

 
 
 
 
 
 
 

Please return this form to the church office by the Monday before the wedding with the 
other required forms.
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Wedding Planning Information Form 

 
For use by the Wedding Coordinator: 

������  ����	�  


�������
����  
���������	��  

����������
����  ������������	��  

��������	��������  �����������������  

��������
����������  ����������	����  

�������������������  �  
��	 ����!��������
�"����������#�������  ��	 ����������������  

��	���!�$�������  

$�������%�!��
Two urns at the front of the chancel are 4” in diameter at the mouth.  
 Cone-shaped containers fit in the urns.�


���������&�$������

���'��&���	��  $��#��������������� Bouquet  Drape 

���������	
����
����������������������������������� �	���	������	����

�������������  
������(�������������
!������&)� ��Yes?  No? 

$���������������&�

Advise photographer that during the 
ceremony,  there is no flash during 
ceremony, or photos taken  from the 
front of the church 


����������� ��������
��������������
����	��&� Before?         After?          Both? 

��	���������#����
������  ��	���������#��������  

 

 

 


��������� �����
�������������������)�
*
�����������&+�
������+��"�������
!�	��&,-�  

.������������  
������(�������������
!������&)� ���Yes?      No? 

���������	���������
#�������  
/�������&�����	����
���!�������    White   Green   Red   Purple 

���#��������������
�#���������
������� ����������
��������&)�  


������������������ ��
���� �!���������������
������+�����������������
�!���������	��&)�  


���������� ����0���&�
������)� ��Yes     No 1������2�������+����3������������4��������	���� ��� ����������

����&����������
������� �����'������
����0���&��������
����������)�  


���#����������3�������
����&��������)�
*�&������&�	����������
����&���-�  

��#�1����������� ��Yes  No ������45���#���������	���� ������ �!�������������!� �������
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������������������#�
��������  
6�����������)�*6�����
���77�!��������-� Yes  No 

�������������������!��&������������������8�*0������ #������������ ��
������������������-8���

��	����!��������*3-�
�������� ���!���������
�������  

����&�����'��
������	�)� Yes  No 


���#�������������
������	�)�  


����������	�� �����
���� ��)� Yes  No %!�&��+� ��������� ����������
6�����������������
������������ ���)� Yes  No 

��	���!������� ����
����������  

9�������� �����
�����������	��&)� Yes  No 

 
:!!��������

 
��	���!�
;���(;�������!�
������<��
����������������
�������  

 

 

 

 

 

������	�����

 

 6���  
=������������	�����

 6���  

$��#��������  6���  

��	���!������;����  
�������������
����������  

 

 

 

 

 

����	�	�������
0������

 

������������  6���  

 
;�����<�;���������
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:���������������������
����	��&�>���	��
�����#������(�������
������

 
 
 
 
 
 

��	 �����!������� Single   Double�����*
�� ����!��:��� �������������	������'�������8 -�

���#���� ���������� ���!����������!��#����
�����������������)� �

���#���� ���������� ���!�����	�'����
�����������������)��*�������+� �#�+�
������,8-� �

���#���� ���������� ���!�����&���!����!�
���&����� ��������������������)� �

����&��� ����'���������������� �������
����(����	�������������)� Yes  No, Will use mixed seating 
��#�	��&���#���#���������������#���� ��
�����'���!���!�	��&)�*����� ����?�������#�
��������-�  


���������������������������������
�����)�� Yes   No 

��	����!�!�	��&������	��������������������'�������� �����������*����� ���#-� /������ &�������*��������-�*����� ���#���	���!����� �-�

  

  

  

  

  

  

  

  

  

  

  


�������� �������	���������������������� ���������� !����� �������������������)� Yes  No 
��	���!�#���#������'������ �����
�#�&)�  �������������  

���� �����	�������������	�	���#������#������������ ��������+����#��������	�	���
 �����!�����#������������	�#���� �����	�����#������ )� Together?      Groomsmen in front with groom? 


����!��#����������������� ������#���������������)� Yes     No 
%!�&���������������������������#�����������&+�#���# ���� ���������� ���!������	��!�
���&��������� ������������������������������������' ���)��*���������'�������'���
��������������������!��������������-�  

���#��������������� �������	������*��������������� -������!�������������&��!��������
�����������)�  

���#�������������������	���	������*��������������� -������!�������������&��!��������
�����������)�
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�

���#�������	��������������)�*�#����	��-�

 


���������� ���������'����������������������)�

Yes      No  
%!����+�����������!��������������� &��������������� ��������	���	������������@%		�������&�
!����#������������	��&+�&���������'���������������� ��&�����������������8������ ���������
����	�#����������������������8A�


���������� ������������������������������������
�������������)�

Yes                No  
(Or elsewhere?) 


���������� �� �  ������� ��������������������
�!!)� Yes   No 


��������������!!� ���� ����������'���)� Public   Private 

���#���� ���������� ���!���� ������������
�������	����������������!��	���������������
#��������������������!������������	��&)�

 
 
 


���#���� ���������� ������������ ����������	+�
������������!�������������	�)�  
 
Just a few tips to remember!! 

�  No smoking or alcohol in the facility 
�  Make sure to have food/snack items and water in the dressing room (no fainting!)  
�  Make sure bridal party scuffs shoes – no “new” shoes (Slippery, especially on aisle runners)  
�  Darker (redder) lipstick looks better in photos (can be wiped off after, if desired) 
�  Bring extra safety pins, tissue, band-aids, hairspray…. “just in case!” 
�  Bring a blank VHS tape which can be put in the TV monitor system in bride’s room to be recorded 

for an extra memory 
�  The church cannot accept responsibility for personal items left in the church, therefore we 

recommend you do not leave the bride’s dress or other important personal articles in the church 
overnight. 

 
�����B�
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Wedding Party at the front of the church: 
 
 

Bride  Groom 
 

______________    _____________ 
 
 

________________                              _______________ 
 
 

________________                                                  _______________ 
 
 

__________________                                                              _________________ 
 
 

__________________                                                                          _________________ 
 
 

__________________                                                                          _________________ 
 
 

_________________                                                                            _________________ 
 
 

_________________                                                                            _________________ 
 
 

_________________                                                                            _________________ 
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Seating of the first few pew rows 

Write in names of family, close friends, and anyone participating in the service. 
About 8 or 9 can fit comfortably per pew per side. 

 
 

 
 

Bride and Groom 
 
 

 
 
 
 
 
 
 
 
 

 

 
 
 
 
 
 
 

 

 
 
 
 
 
 
 

 

 
 
 
 
 
 
 

 

 
 
 
 
 
 
 

Center Aisle 
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Group/Organization 

 
 

 
Church Function 

 

 
Contact Person 

  
Non-Church Function 

 

 
Contact Phone Number 

 
 

 
Date Requested 

 

 
Church Member 

 
          � Yes         �   No 

 
Time Requested 

 

 

Rooms Occupancy Member Non-Member Totals 
Classrooms 
Donation per room - circle rooms requested 
206*,  107,  109,  112/114  Maximum 30 $20.00  $75.00  

Great Room  - 111 only  Maximum 70 $30.00 $150.00  

Great Room  - 109 and 111  Maximum 100 $40.00 
 

$200.00  

Fellowship Hall*  (Gym) Recreation use per hour _______hours  $30.00/hour  

Fellowship Hall*  (Gym) Room use capacity 1 - 50 $20.00 $75.00  

Fellowship Hall*  (Gym) -Room use capacity 51 - 100 $30.00 $125.00  

Fellowship Hall*  (Gym) - Room use capacity 101 - 150 $40.00 $175.00  

Fellowship Hall*  (Gym) - Room use capacity 151 - 180 $50.00 $225.00  

Key Deposit    (refunded upon return of key)  $20.00 $20.00  

Total Due  

Total Paid  
(Attach diagram of room layout)   *Indicates no air conditioning in this room.  
 
A key deposit is required of members and non-members.  The deposit will be refunded when the key is returned and the room 
has been found to be in good condition. 
 
Payment in full must be received by the church treasurer prior to the event.  Payment for room usage and custodial service shall 
be made payable to First Presbyterian Church. 
 
Rooms currently available to non-members are Fellowship Hall, 206, 107, 109, 111, 112, 114.  Room 107 will only be assigned 
when the other rooms are filled. 
 
Donations are based on room use of three hours or less.  (Recreation fees are per hour.) 
 
The Session discourages facility use for the purpose of promoting and/or selling products or services.  Any requests must be 
accompanied by a written description of the product or service.  The Session will review the request and make a decision. 
 
Long-term contracts (one year or more) may be discounted at the rate of up to 25%, with Session approval. 
 
Certain development ministry and non-profit groups (i.e.: Boy/Girl Scouts, AA, etc.) will be exempt, with Session approval from 
fees. 
 
Non-member fees apply to business meetings hosted by members. 
 
 

Facility Use Application  
First Presbyterian Church 

21 Firelands Blvd. 
Norwalk, Ohio 44857 

Phone 419-668-1923 – Fax 419-663-5115 
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Facility Use Policy  
First Presbyterian Church of Norwalk 

 
The facilities of the First Presbyterian Church are dedicated to the worship of Almighty God and the building of people in sincere 
Christian discipleship and fellowship. 
 
To this end, the primary use of the facilities of First Presbyterian Church enables the congregation to gather for times of worship, 
study, fellowship, and service. 
 
Members and non-members desiring to use any portion of our facility must complete an application for facility use and submit it 
to the church office. 
 
The following building usage rules apply to members and non-members.  Violation of any of the following rules will be grounds 
for the termination of this agreement, or for refusing any future use of this facility: 
 

�  Posters and signs may be posted on bulletin boards or hung on walls with Fun-Tak ONLY.  The use of tape is prohibited.  
(Fun-Tak should not be used on the brick in the Narthex.)  The Trustees must approve the hanging of any permanent 
artwork or signs. 

�  All groups should remain in the areas assigned to them.  Adult leaders and sponsors of groups are responsible for 
controlling the actions of their group. 

�  The use of the kitchen is not part of the rental fee and is accessible only under the direction of the Presbyterian Women’s 
Association. 

�  The use of intoxicating beverages is strictly prohibited on the property. 

�  Smoking is prohibited in all areas and rooms of the church building. 

�  The elevator is reserved solely for the use of handicapped persons and for transporting heavy equipment, such as 
TV/DVD. 

Standing use of our facility by an outside group should be permitted rarely and with extreme care.  Such use, blocks the 
availability of the facility to our own people for an indefinite period of time.  It is very difficult to ask a community group to stop 
meeting in our facility once they begin without hard feelings.  Groups seeking standing use of the facility must reapply annually 
for the privilege of the facility and their use of the facility will be reviewed prior to the renewal. 
 
When an application for facility use is received, the office shall confer with the staff, program schedule and previously scheduled 
facility requirements for the time and space being applied for.  The church office shall have the authority on behalf of Session to 
accept or reject such applications except in the case of a request for standing facility use, which must be approved by Session. 
 
Should a First Presbyterian Church ministry need a room that has been reserved by an outside group, that group may be asked 
to meet in a different part of the facility. 
 
 
 

 
 

     (organization or group) 
 
agrees to indemnify and hold harmless the First Presbyterian Church and their agents and employees from all liability, claims, 
demands, damages, or costs, for or arising out of the use of the buildings and grounds, whether it be caused by negligence of 
indemnitor or the First Presbyterian Church or either party’s agents or employees, or otherwise.  I have read the “Hold Harmless 
Clause” above and understand its contents.  The Church has the right to terminate any agreement. 
     
              
       
             Signature for Hold Harmless Clause 
         
 
 
        
          Date 


